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1. Link to access TouchPoint application (Vendors/Contractors):

Vendor/contractors can access TouchPoint application using the following URL
(https://mgpext.nrl.co.in). After entering the URL, the user will be asked to enter his/her
login credentials (credentials receive after the vendor registration process).

™! TouchPeint: Login X

23  mgpextnrl.co.

Teuch Point

Loighn with your Gasename s password
o procesd.

1.1 Password Change Process

*After the first login, the system will prompt the user to change the password.

e Existing Password will already be filled in (e.g., *********),

e Enter the New Password in the "New Password" field (Step 1).

e Retype the New Password in the "Retype Password" field to confirm it (Step 2).
e Click on "OK" to save the new password (Step 3).

= TguchPoint .

[E] TouchPeint

; Step 2
Your password has expired! Please change your password
Existing Passwerd Mew Password Retype Password
) o [ o [ e
Step 1 G

Step 3
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2. Creating driver master Vendor/Contractor):

Follow the below Steps to create new driver details in the driver master screen.

e Log into the application & go to master screen by clicking on the “Master” menu

on top of the screen (Step 1).

e Click on the “Driver” option from the left side of the screen to enter driver detail

creation screen (Step 2).

e Enter the required details like name and mobile No. (Step 3).
e Upload the necessary documents like NRL Fire Training certificate and driving
licence, enter the licence expiry date (Step 4) & the click on “Save” button (Step

5).
= TguchPoint o 8 d, g Sten 1
MATEALL Request Ritum Mastes EP Neural Integrated Systems
B Driver @ (] Driver Master
(1 DriverSearth
S Driver blame * Mabilz ha =
&) Vehide ¢ Step 3
Q0 VeheSearch
(] Artachment
== - Plezze Upload the NAL Fire Training Certificste
NAL Fire Trainin Browse
Step4d $ :
Driving Licence Please plozd the Driving Licence Browse Driving Licence Expiry Date  dd-mmenyy
| Farmats ; pof doc,dockals xlies jog jpeg prg.sin |
O mpd - [ =
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3. Creating vehicle master (NRL users):

Follow the below Steps to create new vehicle details in the vehicle master screen.

e Login to the application and go to master screen by clicking on the “Master”
menu on top of the screen (Step 1).

e Click on the “Vehicle” option from the left side of the screen to enter vehicle
detail creation screen (Step 2).

e Enter the required details like “Vehicle Registration No. and remarks (Step 3).

e Upload the necessary documents like pollution test, RC, vehicle insurance, enter
the expiry date of the documents (Step 4) and the click on “Save” button (Step 5).

etum Master

MATEM)

Request R Meural Integrated Systems =
umaligarh
& i (] Vehicle Master
& .
DriverSearth
4 Vehicle Registration Ne.* Remark

[ v ¢Step2 / @ Step3

() VehclesSearth

[[] Attachment
Doflution Tesy  lesse Unlozd the Pollcon Test Browse Pollution Test Expiry Date | dd-mm-yyyy 0
Step 4 Reglsteration Certificate Please Lnload the Registeration Centfic ooy Rezizteration Cerdfica Expiry Date | dd-mm-yyyy 0
Vehicle Insurance  Ple2ce Lplozd the VenicleInsurance Browse Vehicle Insurance Evpiry Date | dd-mm-yyyy O

 Formars ; pof doc doc il ks jpg peg prg.zin )

ws> (I
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4. Material Gate Pass Creation (Vendor/Contractor):

4.1 Inward Non-Returnable (PO Base)

Follow the below Steps to create new material inward request.

e Go to material request screen by clicking on the “Request” menu on top of the
screen (Step 1).

e Select Inward Non-Returnable (PO Base) sub register in the “Register” field (Step
2).

e Enter the Purchase Order Number and click the search button. (Step 3)

e Select the mode of transportation (by hand or by vehicle) in the “Mode of
Transportation” field (Step 4).

6 @ ® @

fm M Neural Integrated Systems »
Step 1 Nurigarh

e Tqur.hlf}oliqlt v

Iward Non-Returnable (PO Bazed) ¥

@ Hew Regicter™
4

Searh

£ Vehick Boarding

Pass [£] Request Detals
Seas Requestor Request [ate ™
New Heural Integrated Systams w2 B
(5 Delivery Detais Step3 Stepd

"
Purchase Order Numbsr * v Mhode Of Transparnation * Remarks
a Picks v

e Enter the Estimate Date of delivery (Step 5)

e Upload necessary documents in the “Attachments” area (Step 6).

e Tick the check box against the material name you wish to bring in from the list
available in the PO in the “Material Line-Item Detail” area (Step 7)

e Select if the material to deliver is Complete/Partial (Step 8).

¢ Click on “Save & Create Vehicle Gate Pass” button (Step 9).
Note: if the mode of transportation is selected as “by hand” then click on “Save”
button.
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[Z] Delivery Details

Purchase Order Mumber * Mode Of Transportation * Remarks
4300066618 a Ry Mihicld %
Delivery Location Code Purchase Group Estimated date of delivery *
1100 - | Fera | & |
[F] Attachments ﬁ
TS
Step 6 GST Invoice | Pease Upload the GST Invoice Erowise Invoice No Step 5
Chalian: | -Mease Upload the (hatlan Erowse Challan Mo
Road Permit | Pease upload the Road Permit Browse
{ Formats : pdf.doc.doc ks xles jpe jpes prgzip )
[ Authorizers
Reviewsr « Com. Major Project,
; Step 8
[Z] Material Line-Item Detail G
(m] =
Material Descrign Sesial Nurnbes Remarks Lom Comnplete { Partisl = Quantity *
Step7 - ’ ]
¢ | CCTV CAMERA SYSTEM | LE v || <-select> v || 1.000
(1] SURVEILLANCE WORKSTATIONS | || L= ¥ | S-select> ¥ | 1.000 |
(1| ECTV MANAGEMENT SYSTEM | | LE v || <-select-> v || 1.000
1| WIRED NETWORKING SYSTEM (ACTIVE} (CLIENT | LE v || -select> v || 1.000
[ WIRELESS NETWORKING SYSTEM | | L= V| <-select> ¥ | 1000 |
-
| TwicD cweTER IF v || <-calart-> w4 ann

o [
™ Step 9

e Create Vehicle Boarding Pass (when “by vehicle” option is selected in mode of
transportation). After clicking on the save & create vehicle gate pass button, the
create boarding pass pop up appears in the screen. Follow the below steps in
the popup screen

o Select the driver in the driver name in the “Driver Name” field (Step 1).
o Select the vehicle number in the “Vehicle No” field (Step 2).
o Click on “Submit” button (Step 3).

L step1 O
Driver Mame = Venicle Mo ~ i Expecied entry dage ™

| =-Pick-» v || <-Pick> w: 13/92/2025 12:06

[E] Multiple Companion Details

Name | Upload ID proof  Pledseselectthe file Browse

Step 3 $ m
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After successfully creating the gate pass, a screen will pop up displaying the gate
pass number.

Success &=

Material Gate Pass generated successfully
Gate Pass Request No 1 44

Request Referance Mo @ IW/NET/O000&
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4.2 Inward Non-Returnable (Contractor)
Follow the below Steps to create new material inward request.

e Go to material request screen by clicking on the “Request” menu on top of the
screen (Step 1).

e Select Inward Non-Returnable sub register in the “Register” field (Step 2).

e Enter the details like Purchase Order Number, Mode of Transportation, entry
gate, proposed date & time etc (Step 3).

e Upload necessary documents in the “Attachment” area (Step 4).

= Tguch Point 3 b4 e
o e — — Neurat Integrated Systems
— = Step 1 Nurmaligarh

@ New Register *
0

Saarch Inward Non-Returnable {Contractor) W @ Step 2
£  Vehicle Boarding i
e [E] Request Details
Request Refierence Number = Status * Requestor *
145 ey Meural Integrated Systems
Request Date *
08/02/2025 &
[] Defivery Details
Purchase Order Number = Deelivery Location Code Reaszon for taking in the materizls *
<Dicksx v
Mode Of Transportation * Proposed Date & Time Entry Gate Mame *
Step3 < Picke> v & | <Picks v
Material Drop Location
[F] Attachments
G5T Invoice  Please Unload the GET Invaice Browse Invgice No
Challan  Piease Upload the Challan Browse Challar N
Step 4
Road Permic ~ Flease upload the Road Pemit Browse Rozd Permit No

Photograph for Material Please upload the Photagraph for Mate - grayes

( Formats : pdf doc,doctdsdes jpg jpeg png.zin )
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e Select the reviewer manually in the “Authorizers” area by clicking the
search button (Step 5).

[E] Authorizers

Raviener + o] @ Step 5

[E] Material Line-ltem Detail

Materisl Description = Serial Number FRermarks LoM &M,
<-select-> L4
<-selact-> w
<-select-> ~
<-select-> ~
<-zelect-> W
<-select- ~

o After step 5 a pop up will appear, click on the search button to find the name of
the Reviewer (Step 6)

' TouchPoint : Authorizers - Google Chrome

=% mgpext.nrl.co.in/PopUpEmplo IsAuthonizer=06(
[Z] Authorizers
Hame Code Email 1D

e Select the reviewer (Step 7)

@ TouchPeint : Authonzers - Google Chrome O

=% mgpextnrl.coin/PopUpEmployees.a Authonzer=060G TlxlgzHDXn3)v d&ApproverLevel=1nDvF...

[E] Authorizers

Mame Code Email ID

f‘é” EEEET

Code Mame - Email ID Department
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e Enter the material details like description, serial No., Unit of Measure,
make and model and quantity manually in the “Material Line-ltem
Detail” area (Step 8)

e Click on “Save & Create Vehicle Gate Pass” button (Step 9)

Note: if the mode of transportation is selected as “by hand” then click on “Save”
button.

[E] Material Line-Item Detail

Step 9 Materigl Description = St Numbier Remarks Uom = Make B Mods Quantiy *

| <-select-> w
| |=-select> w
| <-select-> v
| <-select-> v

| |<-select-> w | B

E Save & Creare Vehicle Gate Pass

ﬁStep 8

e Create Vehicle Boarding Pass (when “by vehicle” option is selected in mode of
transportation). After clicking on the save & create vehicle gate pass button, the
create boarding pass pop up appears in the screen. Follow the below steps in
the popup screen

o Select the driver in the driver name in the “Driver Name” field (Step 1).
o Select the vehicle number in the “Vehicle No” field (Step 2).
o Click on “Submit” button (Step 3).

Step 1 O
Driver MName = G p Vahicle Mo ~ Expected entry daps *

Lepige w <Pick-> v 12/02/2025 12:06

[E] Multiple Companion Details

Wane Upload 1D proaf Pleaze salact the file Erowse m

Step 3 $ m
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e After successfully creating the gate pass, a screen will pop up displaying the gate

pass number.

Success &

Material Gate Pass generated successfully
Gate Pass Request No 1 44

Request Referance Na : IW/NET/O000&
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4.3 Inward Returnable (Contractor)
(Same as Inward Non-Returnable (Contractor), just add the Expected
return date) in Request Details column.

= Tguch Point 2 O
DAATEN LAy REq Retum Maz .
Nurnaligarh

@ New Register *

[z

n.
£
=]
]
b
i

&
o
m
a
o0
g
g
;
4

q Ciarhi Inward Returnable {Contractor) -
£ Venhicle Boarding P
Dacs [] Request Details
Status* Requestor * Request Date *
New v Meural Integrated Systems 08/02/2025 &

Expected Return Date *

_ @ Put this date
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4.4 0utward Non-Returnable (Contractor)
Follow the below Steps to create new material Outward Request.

e Go to material request screen by clicking on the “Request” menu on top of the
screen (Step 1).

e Select Outward Non-Returnable sub register in the “Register” field (Step 2).

e Enter the details like Mode of Transportation, exit gate, proposed date & time
etc (Step 3).

e Upload necessary documents in the “Attachment” area (Step 4).

=teuchpon: . QECH O £ < - E

Request | Retumn Mazter Step 1

@ New Register *

Qutward Non-Returnable {Contractor) v c Step 2

) Search

4 Vehicle Boarding
= Pass [=] Request Details

Reguest Reference Mumber * Status * Requastor *
45 Mew Ll Meural Integrated Systems
Request Dace *

08/02/2025

B

[Z] Delivery Details

Mode Of Tranzpartation = Proposed Date & Time * Exit Gate Mame *
Step 3 <-Pick-> ~ & <-Pick-> ~

Material Loading Location * Destination Address

[E] Attachments

Chalian  Please Upinad the Chalian Etowes Challar No

Road Permit- | - Please upload the Road Permic Browse Road Permit Na

Step 4
Photagraph for Material Please uplead the Photagraph for Mate: growse

| Formats : pdf,doc, doox xis.xixs [ pEIpeE.pRE.2Zip )

El Authorizers

Select the reviewer manually in the “Authorizers” area by clicking the
search button (Step 5).

[E] Awthorizers

Reviewer + a @ Step 5

[E] Material Line-ltem Detail

Materisl Deseription = Serial Murnber Remarks oM * Make & Mode
<-select-> ~
<-select-> ~
<-select-> g
<-select-> ~
<-select-> ~
<-select-> b4
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e After step 5 a pop us will appear, click on the search button to find the name of
the Reviewer (Step 6)

@ TouchPoint : Authorizers - Google Chrome — O

25 mgpext.nrl.co.in/PoplUpEmployees.aspx?lsAuthorizer=06GZz6sGT 1xlgzHDXn3jwA==8&ApproverLevel=1nDvFIOj/ll... &

[Z] Authorizers

Name Code Email 1D

e Select the reviewer (Step 7)

' TouchPoint : Authonzers - Google Chrome = O
=z mgpext.nrl.co.in/PopUpEmployees.aspx?isAuthonzer=06G7z65GT 1xlgzHDXn3jwA%3d%3d & ApproverLevel=1nDvF...
[E] Authorizers

Name Code Email ID
Code MName - Email ID Department
1 .
" AR v
15054 w
15064 Gunajt Medh L medhiEtechnipenaigies.oon

e Enter the material details like description, serial No., Unit of Measure,
make and model and quantity manually in the “Material Line-ltem
Detail” area (Step 8)

e Click on “Save & Create Vehicle Gate Pass” button (Step 9)

Note: if the mode of transportation is selected as “by hand” then click on “Save”
button.

[E] Material Line-Item Detail

Step 9 Materisl Description = Sevlal Numibes Rermarks HOM = Make & Mode
<-select-> w
<-select-> v
<-select-> o
<-select-> ~
<-select-> »
<-select-> ~

-

e | s

P
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e Create Vehicle Boarding Pass (when “by vehicle” option is selected in mode of
transportation). After clicking on the save & create vehicle gate pass button, the
create boarding pass pop up appears in the screen. Follow the below steps in
the popup screen

o Select the driver in the driver name in the “Driver Name” field (Step 1).
o Select the vehicle number in the “Vehicle No” field (Step 2).
o Click on “Submit” button (Step 3).

Creai= Boarding Pass Create Driver Creare Vehicle Step 2
Step 1 0
Driver Name * ~ Vehicle No * ) Expected entry dace ~ )
| <-Pick-> W Pick-= L 13/02/2025 12:06 [

[E] Multiple Companion Details

Name | Upload ID proof Please select the file Browse m

Step 3 ¢ m

After successfully creating the gate pass, a screen will pop up displaying the gate pass
number.

Success

Material Gate Pass penerated successfully
Gate Pass Raquest No ;44

Request Referance Mo : IW/NET/0000&6
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4.5 Outward Returnable (Contractor)

(Same as Outward Non-Returnable (Contractor), just add the Expected

return date) in Request Details column.

= TguchPoint 3 o b4
SATRRA Request Retum IMaszer

.l

Meural Integrated Systems »
Numaligarh

@ New Register*
Q Sy ‘Qutward Returnable (Contractor) v
& \ehicle Boarding
= ass ] Request Details

Sramus * Requestor * Reguest Date *

New Neural Integrated Systems 1170212025
Expected Return Date *

@ c Put the expected return date
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5. Gate Pass Edit process for Reapproval

Note: Only gate passes that have been rejected or held for clarification can be edited for
reapproval. Ensure that all required corrections are made before submitting the gate
pass again for approval.

» Go to the Search Request screen by clicking on the “Search” menu on the left side of
the screen (Step 1)

= TguchPoint . 3 O = 2 B
e Request: Retum Master Neurat Integrated Systems

Numaligarh
@ New Ste p 1 Ragister *

0 ‘el | Inward Non-Returmable (PO Based) hd
-4
f=% Vehicle Boarding .
Pass [F] Request Details
Status* Requestor Request Date =
New ¥ Meural Integrated Systems 11/02/2025 &
[Z] Delivery Details
Purchase Ordar Mumber © Mode Of Transportation * Remarks
a <-Pick-> v
Delivery Location Code Purchase Group Estimated date of delivery *
<-Pick-> v Y

e Select the Gate Pass Flow (e.g., Inward Returnable, Outward Non-Returnable) in the
respective field (Step 2)

* Choose the Gate Pass Status that needs to be edited (Step 3)

¢ Select the Gate Pass from the list (Step 4)

= TguchPoint o g ® e H

Retum Maztar ated Systems ~
o step 3
[E] Material Register : Search

Oldest - Newess -
Register Status e

Vehicle Boarding Step 2 $ <-Pick-> ¥ | |<-pick= v

Pass

[E] Search Result e @ = B @m 0

Meural Integ;
Rusmaligarh

-4

e ®

Page lof2{2iilems) [ 2

CIsF Material Gate Pass
b

Withasy SubREgisier i PO Number Mede OF Transporsation  Visitor/Drives GP Request Reference Numbsr Regquest Date
I=| o % |m || ||
1% | ? |7 o
Step4 2 = ® able 4 4300066618 By Vet yrted Systems  IWINAT/D000S Qa/02/2025
=) e o 23DMEGETS By Vehisle Newral ntegrated Systers [WNRTTICO008 30/01/2025
® able o 4300086618 By Vet Ruhed Lama IWNRTTIO000T 27012025
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e Click on the “Edit” button to modify the gate pass (Step 5)

® &

= Tauch Point 3 b

MKTERIAL Reguest Retum Mazter Neural Integrated 5
Nurnaligarh
E tew [E] Material Gate Pass View
Step 5
O Search
W
£3  Venicle Baarding Request Details
Pazs &
R I[gg::iig:]'m”mme Matiial Gaie Pass M. 42 Saiin MNew
Reguesir Meural Integrated Systems DCMa  IW/NRTT/O0C0E Request Dale 3040172025 00:00
Purchase Order Number 4300066618 Reasan lor taking out L raterid  senvicing Mads Of Traporiation By Vehide
Propuked Dite & Time. 31/01/2025 16:00 Drery Gate Marne Refinery Main Gate Vi e Neural Integrazed Systems
[E] Attachments
At inient Detsls
All Remarks NV
Stage Details i
Authorizers ~
Vehicle Attachment Details o
Driver Attachment Details i

Material Descrips i B e = Make & Model
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6. Material Gate Return Process (Vendor/Contractor):

Note: Only gate passes that are Inward Returnable (Contractor) or Outward Returnable
(Contractor) can be used to create a material return request gate pass.

Steps for Material Return Process:

e Click on the “Return” menu at the top of the screen to open the material return

screen (Step 1).

= Tguch Point g, ; ® & H
MATRAIAL Request. Retum Laszas NS

Step 1 Nurraligarh
@ New

Register *

Inward Non-Returnable (PO Based) w
O searh i

£ Vehicle Boarding =
s [Z] Request Details

Stapus *

Reguestor Reguest Date ©
Mew i Meural Integrated Systems 11/02/2025 =i
[Z] Delivery Details
Purchase Order Mumber * Mode Of Transportation * Remarks
a <-Pick-> -
Dielivery Location Code Purchase Group Estimated date of delivery *
<-Pick-= W o

[E] Attachments

Select the Gate Pass Flow (Inward Returnable or Outward Returnable) (Step 2).
e Filter by the Return Status of the gate pass (Step 3).

e Select the Return Option from the list (Step 4).

Proceed with the return process, following steps similar to "Material Gate Pass
Creation" (Step 5).

= TquchPoint 2 3] 8 ® e E
WATRA Regquest Returm Master T

Nusnaligarh

Step 2
[E] Material Return :: Search Filters i Step 3
Register 6 Filter 6
<-Pick-> » Return Clarification w
[2] Search Result 2 g & B @m @
bRy Material Gate Pass Number  Regues Dt Expected Return Date Regquesior Seals D Mo
Step 4 ¢ fﬁ ] IC HI. dl:le‘l = 2720 121272024 lawificatian OT/RT/Q0001
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