[image: ]Format for Out Pass for NRL Employees

· Out Time  : 10:45AM 							Date:15/03/20
· In Time :   12:15 PM (tentative)
· Name of employee :   							Vehicle No :  
· Emp. No. :	               						Designation : M(IIS)
· Department :      IIS  				  			Section  :  IT
· Reason for  going out  : Visiting Election Office for Voter ID card

Employee  signature                                                                                                     HOD signature: 
										Name :	 

…………………………………………………………………………………………………………………………………………………………………………………….

(Duplicate Copy)
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